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WARDROBE ASSISTANT
Place of work:

Coliseum Theatre and other venues as required
Company Rules:
All Oldham Coliseum employees are required to comply with the current Health & safety requirements and disciplinary grievance procedures and other policies and procedures
Salary:
£7.03 per hour
Hours: 
39 per week 

OLDHAM COLISEUM THEATRE
WARDROBE ASSISTANT

Job Description

Responsible to:
Wardrobe Supervisor

Responsible for:
N/A

Core purpose

The Wardrobe department is responsible for all aspects of costume for in-house productions. This will include making, hiring, cutting and altering costumes and the maintenance of costumes during the run of a production. The Wardrobe Supervisor will, in consultation with the department, allocate responsibility to each staff member to realise a number of costume designs for each production.

Definitions
Productions can include, though not exclusively, all the work of the Coliseum including co- productions and tours, and Learning and Engagement Department projects. 

Duties

PRODUCTION
· To cut and make up, both men's and women's period and modern costumes to a high standard; 

· To maintain production costumes as required;

· To attend fittings with the Designer and/or Wardrobe Supervisor and actors with the designs for which you are responsible; 

· To dress productions as and when required;

· To assist the Wardrobe Supervisor in his/her tasks;

· To assist in making up, dyeing, costing, shopping & ordering i.e. fabrics, trimmings etc; 

· To assist in the maintaining of the wardrobe store and storage areas;

· To assist in any other wardrobe tasks as required;

· To maintain safe working practices in line with the theatre's Health & Safety Policy;

· To adhere to the theatre's Equal Opportunity and other policies;

· To attend  rehearsals as required; 

· To assist the Wardrobe Deputy as required;
GENERAL

· To become and remain fully conversant with the theatre’s emergency and evacuation procedures; 
· To work with the Wardrobe Supervisor to facilitate on-going development within the Department; 
· To maintain a good working knowledge of all relevant Health & Safety legislation and good practice in relation to, but not restricted to, the following areas:

· Risk Assessment

· Manual Handling

· Care of Substances Hazardous to Health (COSHH)

· Provision and Use of Work Equipment (PUWER)

· Lifting Operations and Lifting Equipment Regulations (LOLER)
· As required by the Wardrobe Supervisor, to carry out maintenance in other areas of the theatre, within abilities; 
· To promote and maintain safe working practices and to adhere to the Theatre’s Health & Safety and other policies;
· To liaise with Wardrobe Supervisor to ensure relevant stocks are maintained
· To ensure good housekeeping in all areas of work, including the department’s storage areas;
· To follow procedures which ensure the security of the Department’s equipment;
· To work in a spirit of co-operation with other Coliseum departments;

· To work in a spirit of co-operation with other theatres and stakeholders regarding  lending and hiring from Coliseum stores;
· To advise the Wardrobe Supervisor, at the earliest opportunity, of any difficulty in carrying out expected duties;

· To  undertake any other duties as are reasonably requested by the theatre management;

· It will be necessary to work some unsociable hours, and weekends;
· It is expected that all members of the Department will play their part in developing the theatre as a resource for its communities and expects that all staff will assist in delivering aspects of the Learning and Engagement Department programme.

PERSON SPECIFICATION

The successful candidate will have all or most of the following: 


· The ability to communicate effectively and efficiently; 

· Ability to prioritise tasks;

· A knowledge and understanding of professional repertory theatre; 

· Relevant training for this post; 

· Experience of a similar post in a repertory theatre; 

· The ability and experience to work as part of a team; 

· The ability to work alone; 

· Willingness to work unsociable hours, weekends, under pressure and to deadlines; 

· The ability to interpret costume designs; 

· Experience of cutting period men's wear;  

· Experience of cutting modern men's wear; 

· Experience of cutting period women's wear; 

· Experience of cutting modern women's wear;  

· Experience of making and altering male and female costumes;  

· Experience of working with Directors, Designers, Technicians and actors;  

· Experience of costume fitting; 

· The ability to operate associated machinery;


The following skills would be an advantage:


· Millinery Skills;  

· General housekeeping skills; 

· A proactive attitude to the company’s policies; 

· A proactive attitude to training; 

· A regard for customer care; 

· A calm temperament and amiable personality; 

· An assertive and proactive attitude towards change.

